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MINUTES of Chalfont St Peter Parish Council 
FINANCE COMMITTEE meeting on Thursday 18 April 
2013 at 8.00pm in the Council Office 
 
. 
 

THE CHAIRMAN ISSUED INSTRUCTIONS REGARDING EMERGENCY EXITS IN THE EVENT OF FIRE 
 
 
 

Present:    Cllr. Mrs. I. Darby (Chairman), Cllr. D.Martin and Cllr Mrs D Longshaw  
            The Committee coopted Cllr Mrs L Smith to make up the quorum 

 
   In attendance:    Mrs Debbie Evans (DE - Clerk) and Mrs V Murdock (VM - Administrative Assistant) 
 
 
 56.  Apologies:     Cllr. K Adams and Cllr. Mrs Jenny Brooke 
 
  
 57.  Declaration of Interests:  
 
  Cllr Mrs Darby in respect of item 45i, as she is a Governor at Robertswood School. 
  
 
 58.   To approve Minutes of meeting held on 21 February 2013: The Minutes were approved and 

signed as a true copy.  Proposed by Cllr. Martin and seconded by Cllr. Longshaw 
 
 
 59.   Review action points: 

 
118f Update from Cllr Adams and Cllr Dale regarding replacement fairy lights used in the 

Churchyard during the Maria Taylor Concert. Cllr Adams not in attendance, so brought 
forward to next Finance Committee on 20th June 2013.  ACTION: Cllr Adams/ Cllr Dale 

 
28g Chalfont St Peter War Memorial – Quotes have been sought from three memorial masons. 

One quote has been obtained, but advice from a second suggested that we also seek advice 
from a structural engineer. So far, only one quote from a structural engineer had been 
received. It was felt that a second quote was required before a decision could be made on 
how to proceed. It was also reported that in order to obtain any funding for the repairs, the 
Parish Council would have to apply to ‘apply’ for a Grant. The ‘pre-application forms were 
almost complete, following assistance from the Church, and it was agreed that they should 
be sent off as soon as possible. ACTION: VM 

 
40d Previous request for a donation – Chamber of Commerce. Cllr Darby awaiting a response 

from Mr A Welch, Acting Chairman of the Chamber of Commerce, regarding what help they 
may require with hanging baskets. 

 
45i Robertswood School, Grass Mowing Contract – It was agreed that a simple contract in 

the format of a letter was needed, loosely based around a pro-forma received from Fleet 
Town Council. ACTION: VM.  

 
VM also reported that she had spoken to the Haywardens regarding marking up the playing 
field after mowing. There were concerns that there was insufficient time to do this and also 
that some training would be required. It would also depend on the school having the 
equipment. It was felt that this would not be a good use of the Haywardens time.  
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DE asked whether this work was covered by our insurance and agreed to look into this. 
ACTION : DE 

  
53 Budget Headings – Open Spaces – New headings for the expenditure codes were agreed 

as was the reallocation of the budgets, to match the new headings. Namely that 4201/300 
has a £3000 budget for 2013/14 (instead of £5000) and that 4403/300 have a £5000 budget 
for 2013/14 instead of £3000. ACTION VM 
 
 

60 Correspondence 
 

a) Affinity Water – water charges for the allotments to be billed every six months – noted 
b) Scottish Widows – interest rate change from 1.35% to 0.75% noted 
c) Grave Digging fees – increase in fees from £330 to £345 – noted 

 
 
61. Financial Risk Assessment – It was discussed that the Parish Council were required to review 

their Financial Risk Assessment each year. No changes were suggested. 
 Recommend to Main Council: Financial Risk Assessment to remain the same 
 
 
62. Financial Regulations – It was discussed that the Parish Council were required to review their 

Financial Regulations each year. No changes were suggested. 
 Recommend to Main Council: Financial Regulations to remain the same 
  
 
63. Internal Auditor – VM produced a paper detailing quotes from prospective internal auditors. After 

consideration, it was agreed that this should be offered to Auditing Solutions Ltd, (based in 
Wiltshire) who seemed able to provide the most fully comprehensive service for both year end and 
interim audits and ongoing support if required. 
Recommend to Main Council: To appoint Auditing Solutions Ltd as the new internal auditor 

 
 
64. It was agreed that DE and VM should be authorised to collect the petty cash each month from Nat 

West Bank. VM to draft a letter to be signed by two members of the Finance Committee. ACTION: 
VM 

 
65. Franking Machine – VM produced a paper detailing quotes from three companies for providing this 

service and the costs to the Parish Council compared to current costs. It was clear that whilst postal 
volumes stayed small, a franking machine would not prove cost effective. It was therefore agreed 
not to take this any further. 

 
66. Budget Monitoring Report – The Variance Report for March 2103 was discussed, with no further 

action proposed. The Cash & Investment Reconciliation Report and Balance Sheet for March 2013 
were noted as correct. 

 
 
 
67 Information Items 
 

i) It was noted that the HSBC bond matures on 13th July 2013 and that the matter be 
discussed at the next Finance Committee in June 2013, with respect to re-investment. Prior 
to that meeting VM asked to find out what rates would be available. ACTION: VM 

 
ii) It was agreed to pay the second part of the donation to the Chalfont Youth Centre in the next 

cheque run. ACTION VM  
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68. Late item: Donation Request St Paul’s Church – Horn Hill 

Each year the Parish Council donate £250 to help with the upkeep of the      
Churchyard at St Paul’s Church. Following a request for 2013 it was agreed that 
£250 again be donated this year. Proposed by Cllr Martin and seconded by Cllr 
Darby. 
Recommend to Council: a donation of £250 to St Paul’s Church 

  
 
 
69 In view of the confidential nature of the business about to be transacted it is advisable in the 

public interest that the press and public be temporarily excluded and they are instructed to 
withdraw (Public Bodies Admission to Meetings Act 1960 sl) 

 
 

35 To receive an update on the extension to the Lease – Still awaiting a response to our 
letter dated 21 December 2012.  

 
 
 
The meeting closed at 9.18pm 


