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MINUTES of Chalfont St Peter Parish Council 
FINANCE COMMITTEE meeting on Thursday 20 June 
2013 at 8.00pm in the Council Office 
 
. 
 

THE CHAIRMAN ISSUED INSTRUCTIONS REGARDING EMERGENCY EXITS IN THE EVENT OF FIRE 
 
 
 

Present:    Cllr. Mrs. I. Darby (Chairman), Cllr. D.Martin, Cllr Mrs J Brooke, Cllr K. Adams, Cllr Mrs Smith 
 
In attendance: Mrs D Evans (DE - Clerk) and Mrs V Murdock (VM - Administrative Asst)  
 
 

1. Apologies: Cllr P Dale 
 

2. Declaration of Interests:  none 
 

3. To approve minutes of Meeting held on Thursday 18th April 2013: The minutes were approved 
and signed as a true copy. Proposed by Cllr Martin and seconded by Cllr Brooke. 

 

 

4. Review action points: 
 

118f Update from Cllr Adams and Cllr Dale regarding replacement fairy lights used in the 
Churchyard during the Maria Taylor Concert. To be brought forward to next Finance 
Committee on 19 September 2013. 

 
28g Chalfont St Peter War Memorial: VM reported that the ‘pre-application’ form to apply for a 

Grant to repair the memorial had now been sent to the War Memorials Trust, and we were 
awaiting a response. Also two quotes had been received from structural engineers to inspect 
the memorial. After discussing both quotes it was agreed to recommend that ‘Robert 
Wallbank Consulting’ be asked to assess and report on the condition of the war memorial at 
a one off cost of £320 +VAT. 

 Recommend to Main Council: To ask Robert Wallbank Consulting to inspect the War     
Memorial at a cost of £320 +VAT 

 
45i Robertswood School – VM confirmed that the grass mowing contract had now been 

signed. 
 
67i HSBC Bond – This bond matures on 13th July 2013. If the bond was re-invested, the interest 

(based on information dated 2nd June 2013) would remain the same at 0.55% for 12 months. 
It was agreed to recommend that the bond be re-invested with HSBC. 

 Recommend to Main Council: The HSBC bond to be re-invested for 12 months with 
HSBC. 

 
 

5. Correspondence 
 

a) Scottish Widows – It was noted that the interest received on the Scottish Widows account was 
to reduce further, following an initial reduction to 0.75% in June 2013. The new rate from July 
2013 will be 0.4%. It was suggested that we approach Scottish Widows and enquire whether 
they offer an alternative account with higher interest. ACTION VM 
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The investment at the Co-operative Bank was also discussed and it was felt, in the light of 
recent concerns regarding the bank, that we enquire as to whether we could remove our 
investment from the bank early. ACTION VM 

  
b) Chalfont St Peter Youth Centre – Thank you letter for donation noted. 
c) St Paul’s Church – Thank you letter for donation noted. 
d) Nat West – Maintaining Customer Information – A letter has been received from Nat West 

requesting updates to customer information held. It was agreed that VM should complete the 
form, and also that the signatories to the Nat West bank account be updated. ACTION VM 

 
 

6. The committee reviewed the Year End Reports and the Annual Return, which had been prepared 
by the Clerk and Admin Assistant from Omega. It was agreed to recommend that the Annual 
Return be signed, in order that it could be sent to our external auditors, Mazars. The Committee 
also wished to thank the Clerk and Admin Assistant for their hard work in completing the Year End 
finances. 
Recommend to Main Council: To approve the Annual Return for 2012/13. 
 

7. The Financial Reports as at the end of May 2013 (period 2) were noted. Cllr Darby queried a 
payment of £777 made in the Legal Fees budget (4101/400). This related to a payment to CERDA 
Planning Ltd for consultancy on the detailed planning application for the Holy Cross site. It was 
discussed and agreed that this should instead be paid for out of the Amenities and Planning 
Professional Fees budget (4590/130). ACTION VM 

 
It was also noted that the excess income of £7138 on The Riverside Nature Reserve (1150/350) 
was due to expenditure falling in the previous financial year. 

 
8 & 9 .   Following the purchase of new equipment and a streetlight, some virements had taken place and 

others were proposed (see table below). It was agreed that these should be recommended to 
Council. 

 
   

Virement from: Virement to: Amount 
(exc VAT) £ 

 

Reason 

9000/901 
EM Reserve Machinery 

replacement 

4999/900 
Capital – non-

specified 
 

£3777.14 Purchase of tractor flail cutter head and 
assembly 

9007/901 
EM Reserve Church 
Lane Improvements 

 

4903/900 – Capital – 
Church Lane 

Improvements 

£595.54 New streetlight Church Lane 

9000/901 
EM Reserve Machinery 

replacement 

4910/900 
Capital – new vehicle 

£24,192.80 New vehicle 

9011/901 
Streetlight 

replacements 

4553/110 
Streetlight 

Replacement Column 
 

£2500.00 To replace streetlight nos. 258 
(Chipstead) & 267 (Gold Hill West) 

 
 Proposed by Cllr Martin and seconded by Cllr Adams. 
 Recommend to Main Council: The above virements be agreed and actioned 
 
 
Cllr L Smith arrived at 8.40pm 
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10. The Internal Auditor had completed his inspection on 7th June 2013. As of 20th June, the Council 
were still awaiting his report, but the following verbal findings as relayed to the Clerk at the time of his 
visit were noted. Namely: 

 
i) That when the monthly cheques are signed, councillors should initial the invoice in addition to 

signing the cheque. This was agreed.  
ii) The Parish Council should keep copies of all staff payslips. This was agreed. ACTION VM 
iii) It was noted that the interest paid on the Scottish Widows account was ‘net’ and should be 

‘gross’. In order to change this, the Council needed to write to Scottish Widows, enclosing 
information that states we do not pay VAT. VM asked to contact BALC to see if there is a legal 
reference with respect to the tax status of local councils. ACTION VM 

iv) The auditor had recommended a Risk Assessment program called ‘Local Council Risk System’ 
which was aimed at local councils to help them with their risk assessment planning. DE had 
viewed the package was keen to purchase it at a cost of £90.34 +VAT. This was agreed. 
Proposed by Cllr Darby and seconded by Cllr Martin. 
Recommend to Council: Purchase of ‘Local Council Risk System’ package at a cost of 
£90.34 +VAT. 

 
11. Feast Day – A discussion took place on the funding of Feast Day and whether or not the Parish 

Council should finance in full the stage/ PA and lighting. It was noted that the original budget for this 
was £5700, although the actual cost for the last two years was just short of £7500.  

 
 In 2013/14 the budget for ‘Events’ (4319/430) has been increased to £7000. £500 of which is required 

for road closures at Fun Night, leaving a budget of £6500 for Feast Day. It was queried whether or not 
the Parish Council should purchase cable ramps used each year, although concerns were raised 
regarding storage. 

 
 It was agreed that this year’s budget should remain at £6500, with consideration to increasing it in the 

budget setting process for 2014/15, and that a separate budget line be created for Feast Day. It was 
also noted that Cllr Richard Allen had indicated the cost of the stage for 2014 could reduce, as he had 
sourced an alternative supplier. 

 
 Recommend to Council: i) A new budget line for ‘Feast Day’ 
       ii) That a budget of £6500 for Feast Day be agreed 
 
 
12. The Clerk informed the meeting that the new contract for the Grazing Land (up to September 2013) 

had been signed and returned by the tenant and that the rent had been paid until the end of June 
2013. A letter had also been sent to the tenant following legal advice requesting him to clear the 
asbestos in the field. The clerk outlined procedures with respect to the management of the land and 
will continue to monitor the situation. ACTION DE 

 
 
13. DE sought to get written clarification with respect to the Clerk’s expenditure limit for day to day 

activities and emergency repairs and had drafted an amendment to the Financial Regulations to reflect 
this. Namely that the limit for emergency repairs should increase from £500 to £1000 (item 3.4) and 
that a new item (3.8) be inserted to document that the day to day spending limit for the Clerk be £500 
or less, and that expenditure between £501 and £1000 would be agreed with the Parish Council 
Chairman, Chair of Finance Committee or relevant Chair of Committee. Any expenditure over £200 
would still require three quotes, to ensure best value. 

 Recommend to Council: that the Financial Regulations are revised to reflect: 
      i) £500 day to day spending limit for the Parish Clerk 

 ii) Spending of £501 - £1000 to be discussed with Chairman,  
Head of Finance  Committee or relevant Chair of Committee. 

 iii) The  Clerk’s spending limit for authority over emergency 
repairs increase from £500 to £1000 
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14. DE reported that there was an anomaly between the Financial Regulations and Standing Orders with 

respect to the limit of expenditure allowed before three ‘tenders’ for large scale projects were 
required. Namely that the Standing Orders stated that projects costing in excess of £65K would 
require three quotes and need advertising, and that the Financial Regulations stated it was £20k.It 
was agreed that these documents needed to say the same and it was recommended that both should 
state that projects in excess of £65K required three tenders and advertising. It was also agreed that 
the procedure for smaller sums be clarified and the RFO will draft these proposed changes for the 
next Finance Committee. ACTION DE 

 
 
15. It was agreed that a donation of £100 to Goldhill Baptist Church for use of the large Tent on Feast 

Day. This had been made in the past, but was omitted last year. Proposed by Cllr Mrs Darby and 
seconded by Cllr D Martin. 

 Recommend to Main Council: Donation of £100 to Goldhill Baptist Church. 
 
 
 
 
16. In view of the confidential nature of the business about to be transacted it is advisable in the 

public interest that the press and public be temporarily excluded and they are instructed to 
withdraw (Public Bodies Admission to Meetings Act 1960sl) 

 
 
 35 VM updated the Committee with respect to the Lease extension.  
 
 
 
 
 
17. Date of next meeting: Thursday 19th September 2013 
 
 
 
 
 
Meeting ended 9.43pm 


