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MINUTES of Chalfont St Peter Parish Council 
FINANCE COMMITTEE meeting on Thursday 21 November 
2013 at 8.00pm in the Council Office 
 
. 

MINUTES 
 

THE CHAIRMAN ISSUED INSTRUCTIONS REGARDING EMERGENCY EXITS IN THE EVENT OF FIRE 
 
 
 

Present:     Cllr. Mrs. I. Darby (Chairman), Cllr. Mr D.Martin, Cllr Mr K. Adams,  
             and Cllr Mr P Dale. 
 
In attendance: Mrs Debbie Evans (DE – Clerk), Mrs V Murdock (VM - Administrative Asst)  
 
 

28. Apologies: Cllr Mrs J Brooke and Cllr Mrs L Smith 
 

29. Declaration of Interests: Cllr Mrs I Darby – item 32(i) 
            Cllr D Martin – items 32(iii) &( iv) 
            Cllr K Adams – items 33 & 34 

 

30. To approve minutes of Meeting held on Thursday 19th September 2013: The minutes were 
approved and signed as a true copy. Proposed by Cllr Martin and seconded by Cllr Dale. 

 

 

31. Review action points: 
 

118f Cllr Dale agreed to check the existing lights/ bulbs shortly and replace the bulbs where necessary. 

ACTION PD 

28g Chalfont St Peter War Memorial – Two quotes had been sought and one received, although this 

needed to be re-done in greater detail to satisfy the requirements of the War Memorials Trust grant 

process. The condition of the names engraved on the war memorial was discussed. The War 

Memorials Trust in their initial report had suggested these be looked at in eighteen months’ time. As 

this time has now elapsed and with the forthcoming centenary celebrations, it was felt that quotes 

should also be sought for work on the names, so that all the work could be completed  prior to the 

centenary. DE added that the newly set up Commemorations Committee, overseeing the village 

response to the 2014 centenary, had also suggested that a stone wreath be added to the memorial 

to commemorate 100 years. It was agreed that a separate quote should also be sought .ACTION 

VM 

5a VM confirmed that the Cambridge Building Society Account was now set up and all the paperwork 

had been sent to Scottish Widows to transfer funds to a 1 year fixed interest rate account. 

 

5d    Nat West Information –           At the time of this meeting the new signatures were still not active, 

however, the following day it was confirmed that the new signatures 

were now active. 
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10   Internal Audit Report –  DE reported that a full set of Finance Reports are sent to Councillors         

each month and that the electorate are welcome to come to the Offices to view the accounts at any 

time. 

 

 

18a Changes to BT Contract – VM had produced a report comparing the costs of three providers. 

Mainstream Digital appear to be the best value. Cllr Adams queried whether we had obtained quotes 

from The Post Office, as he knew them to be competitive. He agreed to provide their contact 

information so that the office could make enquires. It was also felt that references be obtained from 

Mainstream Digital customers. The Clerk was also asked to speak to BALC to see if they had any 

preferential contracts for member councils. ACTION DE 

 

Recommend: That the Parish Council switch to Mainstream Digital as providers of telephone 

and internet services. This is on the proviso that further enquiries are made with alternative 

providers to check best value and also that references are sought from users of Mainstream 

Digital. Proposed Cllr Martin. Seconded Cllr Dale 

 

 

25 Fun Night – DE updated the Committee. Still awaiting audited accounts. 

 

 

32. Correspondence 

 

i)-iv) Donation requests had been received from Chiltern Dial-a-Ride, Chiltern Citizens Advice 

Bureau, Gerrards Cross, The Chalfonts and District Age Concern and the Chiltern Open Air 

Museum. 

 

Recommend:  Donations be made as follows:  

Chiltern Dial-a-Ride £500, Proposed Cllr Martin, seconded Cllr Dale 

Chiltern Citizens Advice Bureau £1000, Proposed Cllr Martin, seconded Cllr Adams 

Gerrards Cross, The Chalfonts and District Age Concern £500, Proposed Cllr Dale, seconded 

Cllr Adams 

Chiltern Open Air Museum £500, Proposed Cllr Darby, seconded Cllr Adams 

 

 

33. It was agreed that a donation of £100 be made to the Chalfont Wind Band for their work at the 

Maria Taylor Carol Concert. 

 

Recommend: To donate £100 to Chalfont Wind Band. Proposed Cllr Martin. Seconded Cllr Dale. 

 

 

34. It was agreed that a donation of £100 be made to St Peter’s Parish Church for assistance with the 

Maria Taylor Carol Concert. 

 

Recommend: To donate £100 to St Peter’s Parish Church. Proposed Cllr Martin, seconded Cllr 

Dale 
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35. Virement from 4480/350 (Riverside Nature Reserve Sign) to 4510/500 (Comms & PR Consultancy) 

agreed in line with Main Council. Proposed Cllr Darby and seconded Cllr Martin. 

 

36. External Audit Report 2012/13 – Comments made by Mazars were noted and matters drawn to 

our attention have been addressed. 

 

37. Interim Internal Audit 2013/14 – DE talked through the recommendations.  

 

R1 - It was agreed that the RFO would write to HMRC requesting re-imbursement of the tax paid 

on the Scottish Widow Account. Cllr Darby told DE that a ‘certificate of tax deducted’ should be 

requested from Scottish Widows. ACTION DE 

R2 – The Committee agreed with the RFO, that our limits for requesting formal tenders were robust 

at £65K, as we had a system in place whereby any spend over £200 requires 3 quotes. Auditor to 

be made fully aware of our strict ordering process. 

R3 – DE to clarify Auditors concerns regarding the use of S137. ACTION DE 

R4 – Office Guides to be created in line with the recommendation. These form part of staff 

appraisals. 

 

Cllr Darby highlighted a typing error in the report on page 7, whereby Chiltern District Council had 

been called Aylesbury Vale District Council. DE to inform auditor. ACTION DE 

 

It was noted that the Committee were very pleased with the Interim Report and wished to thank the 

staff involved. 

 

38. The Barclays Business Bond matures on 20th December 2013. We would be unable to roll over 

the account to another Bond, as there are currently no products within Barclays to do this. Instead it 

would be carried over into a Treasury Deposit at 0.36% interest for 12 months. An alternative 

account would be the Barclays Rewarder Savings Account at 0.5% interest. VM to ascertain 

whether this is an instant access account, if so, it was agreed to keep the money within Barclays 

and opt for the Rewarder Account. 

 

Recommend: Transfer Barclays Business Bond to a Barclays Rewarder Savings Account at 

0.5% interest, on the proviso that this account is instant access. Proposed Cllr DM. Seconded 

Cllr Dale 

 

39. Additional funding Neighbourhood Plan – as this related to budgets, it was agreed to discuss this 

item within item 42. 

 

40. Council Office Gates – DE expressed concern with the current office gates and how difficult they 

were to open and close, in respect to personal safety at night and premises security. She had also 

discussed these concerns with the police, where the female police in particular feel unnerved when 

it is late closing the gates if alone. DE has looked into automating the current gates, using a key fob 

and a key pad for entry and exit and was in the process of obtaining quotes for the work. 

Committee agreed that personal security was highly important and agreed that money be allocated 

to automate the gates. It was also agreed that the Police be approached to see whether they would 

contribute to the cost. 

Recommend: To allocate £6000 for automation of the existing office gates. Proposed Cllr 

Darby. Seconded Cllr Dale. 

 

 



Name: Date: Page 4 
 

Redecoration of the Main Council Chamber was also discussed and it was agreed that it should be 

painted, preferably before the Christmas Reception on 18 December 2013. Quotes had been 

obtained. 

Recommend: To allocate £1000 for the redecoration of the Main Council chamber. Proposed 

Cllr Martin. Seconded Cllr Darby. 

 

 

41. Budget Monitoring – The Finance Reports as at 31st October were discussed and noted. 

 

42. Budgets 2014/15 – DE had prepared budgets for 2014/15, following meetings with all the 

Committees. These were discussed at length and it was agreed that they should be recommended 

to Main Council. 

Recommend: Budgets as prepared by RFO for 2014/15 which incorporate a precept of 

£298,329 and predicted General Reserve balance at 31/3/15 of £70,434. Proposed Cllr Martin. 

Seconded Cllr Dale 

 

 

43. Date of next meeting: Wednesday 11th December 2013 at 8.00pm 

  

 

 

 

 

 

  

   

 

  

  

 

 

 


